Ordering Animals Through ULAM (University-administered accounts) Guidelines
PURPOSE

This document is intended to provide guidelines for investigators that have VA-approved and VA-housed animal studies, but with corresponding research monies administered by the University of Michigan, who need to purchase animal or animal supplies using those funds.
PROCEDURES

1.  
Obtain copy of the Animal Purchase Request Form (UM Form), https://www.annarbor.research.va.gov/ANNARBORRESEARCH/forms.asp
2. 
Fill out form

a. For UCUCA approval number: Enter VA protocol number (e.g. “VA 1705-002”)


b. For Building and Housing Room: Indicate that building and room number are at the VA (e.g. VA, Building 31, Rm 05)

c. For health contact: Use Sherry Wagar (phone: 845-3442)


d. Authorized signature for use of UCUCA Approval Number: PI or designee can sign
3.   Send completed form to ulamorder@med.umich.edu (ignore instructions to fax)

a.  Copy Sherry Wagar (Sherry.Wagar@VA.gov)

4.  Forms must be submitted at least 7 days before delivery date by 5 pm.  


a.  Jackson: deliveries occur on Tuesdays


b.  Charles River: deliveries occur on Tuesdays and Thursdays


c.  Taconic: deliveries occur on Tuesdays 


d.  Envigo:  deliveries occur on Mondays
