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TRAINING: Orientation for VAIRRS

MODULE 2a: A Look at VAIRRS from the 
Researcher’s Perspective
This module has been created to guide investigators (PIs and Co-Is), 
research managers, and research coordinators within the Research 
& Development Service at VAAAHS through the new processes for
submitting and managing research protocols in the new web-based 
system - VAIRRS.  



SECTION 1

Managing Your Projects
A. The Language of VAIRRS
B. Logging on to the System
C. Managing Projects on the System
D. Creating & Assembling Your First Project
E. Sharing with Your Research Team
F. Submitting Your Package
G. Making Corrections to Your Package



MANAGING YOUR
PROJECTS

THE LANGUAGE OF VAIRRS

Section 1A. provides a crosswalk of terminology to 
clarify some of the words used throughout VAIRRS.



VAIRSS Current Term used at VANTHCS

User Anyone with a VAIRRS (IRBNet) 
account

Project Study

Package Submission 
all documents that you would include 
for any type of submission

Designer iMedRIS study documents
the designer replaces the previously 
used section of the SharePoint site 
where you would upload required 
documents for submission

MANAGING YOUR
WORKSPACE
THE LANGUAGE OF VAIRRS



VAIRSS Current Term used at VANTHS

Researcher/
Research Team
anyone assigned to 
a specific project; 
(PI, Co-I, and/or 
Study Coordinator(s))

Principal Investigator
Co-Investigators
Study Coordinators 

Be careful not to confuse Study Coordinator 
with Submission Coordinator (see below)

Submission
Coordinator
the central 
control point for 
ALL submissions 
to a Committee

Committee Coordinator/Admin
IRB Administrator; SRS Administrator; 
R&D Administrator; etc.

VAIRRS
Administrator/
Power User

System Admin

MANAGING YOUR
WORKSPACE
THE LANGUAGE OF VAIRRS (cont.)
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LOGGING ON TO THE SYSTEM

Section 1B. provides an overview of how to log on to 
VAIRRS once the registration process is complete.
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MANAGING YOUR
PROJECTS

MANAGING PROJECTS ON THE SYSTEM

Section 1C. provides an snapshot of what a 
researcher can expect to see when they log on 
to VAIRRS.
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MANAGING YOUR
PROJECTS

CREATING & ASSEMBLING YOUR FIRST 
PROJECT

Step 1 – Create the project
Remember, the term Project is the same as saying Study.  

Step 2 – Assemble the documents needed for the initial package.
Remember, the term Package is the same as saying Submission. 

Section 1D. provides an overview of how to initiate 
the submission process within VAIRRS.  
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MANAGING YOUR
PROJECTS

SHARING WITH YOUR RESEARCH TEAM

Section 1E. explains how to share this project 
information with other members of your research 
team who also have accounts within VAIRRS.  
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MANAGING YOUR
PROJECTS

SUBMITTING YOUR PACKAGE

Section 1F. explains how to SUBMIT the package you 
created for your project to the research office within 
VAIRRS.  
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MANAGING YOUR
PROJECTS

MAKING CORRECTIONS TO YOUR PACKAGE

Section 1G. explains how to make corrections to 
package you have submitted to the research office 
within VAIRRS.  
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MANAGING YOUR
PROJECTS

TRACKING YOUR PACKAGE

Section 1H. explains how to track your package status 
within VAIRRS.  
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CONTACTS

For assistance and training on IRBNet as well as advice 
on how to comply with important policies and 
standards as you use IRBNet, contact:

Christine Basmajian, PhD     Catherine Kaczmarek
Project Manager       IRB Administrator
christine.basmajian@va.gov     catherine.kaczmarek@va.gov

  Samuel McVean    Terry Robinson
  RDC Coordinator    IRB Administrator
  samuel.mcvean@va.gov  terry.robinson3@va.gov

  Carolyn Slusher    Sheena Hatcher
  IACUC/SRS Coordinator   IRB Administrator
  carolyn.slusher@va.gov   sheena.hatcher@va.gov



SECTION 2

Post-Submission Topics
A. Performing My Projects Management
B. Managing My Reminders
C. Reviewing Project Messages & Alerts
D. Creating New Packages for Your Project
E. Adding & Revising Documents
F. Completing & Submitting Subsequent

Packages



POST-SUBMISSION
TOPICS

PERFORMING MY PROJECTS MANAGEMENT

Section 2A. provides an overview of the MY PROJECTS 
area of your workspace within VAIRRS.  It details how 
to track packages and search for projects that you 
initiated or that have been shared with you.
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MANAGING MY REMINDERS

Section 2B. provides details about the MY REMINDERS 
section of your workspace within VAIRRS.



POST-SUBMISSION
TOPICS
MANAGING MY REMINDERS



POST-SUBMISSION
TOPICS
MANAGING MY REMINDERS



POST-SUBMISSION
TOPICS
MANAGING MY REMINDERS



POST-SUBMISSION
TOPICS

REVIEWING PROJECT MESSAGES & ALERTS

Section 2C. provides details about the MY REMINDERS 
section of your workspace within VAIRRS.  It details 
how to track messages from your research team and 
committee requests and other notifications.
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POST-SUBMISSION
TOPICS

CREATING NEW PACKAGES FOR YOUR 
PROJECT

Section 2D. explains the process for creating new, 
subsequent packages for your projects (e.g., 
continuing reviews, amendments, SAEs, etc.)
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POST-SUBMISSION
TOPICS

ADDING & REVISING DOCUMENTS

Section 2E. explains best practices for adding or 
revising documents within VAIRRS.
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POST-SUBMISSION
TOPICS

COMPLETING & SUBMITTING SUBSEQUENT 
PACKAGES

Section 2F. explains best practices for adding or 
revising documents within VAIRRS.
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Thank you for your 
patience as we 
transition to this new 
submission platform!




