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TRAINING: Orientation for VAIRRS

MODULE 2b: A Look at VAIRRS from the 
Committee Member’s Perspective
This module has been created to guide committee members within the
Research & Development Service at VAAAHS through the new
processes for reviewing research protocols within the new web-based 
system - VAIRRS.  



SECTION 1

Managing Your Workspace
A. The Language of VAIRRS
B. Logging on to the System
C. Exploring the Submission Manager

Workspace
D. Reviewing Project Submissions
E. Adding Comments and Documents to a

Submission
F. Communicating with Committee

Members
G. Tracking Progress in Your Review Work

Queue



MANAGING YOUR
WORKSPACE

THE LANGUAGE OF VAIRRS

Section 1A. provides a crosswalk of terminology to 
clarify some of the words used throughout VAIRRS.
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VAIRSS Current Term used at VANTHCS

User Anyone with a VAIRRS (IRBNet) 
account

Project Study

Package Submission 
all documents that you would include 
for any type of submission

Designer iMedRIS Study Documents
the designer replaces the previously 
used section of the SharePoint site 
where you would upload required 
documents for submission
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WORKSPACE
THE LANGUAGE OF VAIRRS (cont.)

VAIRSS Current Term used at Salem VAMC

Researcher/
Research Team
anyone assigned to 
a specific project; 
(PI, Co-I, and/or 
Study Coordinator(s))

Principal Investigator
Co-Investigators
Study Coordinators 

Be careful not to confuse Study Coordinator 
with Submission Coordinator (see below)

Submission
Coordinator
the central 
control point for 
ALL submissions 
to a Committee

Committee Coordinator/Admin
IRB Administrator; SRS Administrator; 
R&D Administrator; etc.

VAIRRS
Administrator/
Power User

System Admins
Beth Davis & Mark Bushong
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LOGGING ON TO THE SYSTEM

Section 1B. provides an overview of how to log on to 
VAIRRS once the registration process is complete.

Remember:

• Committee members have already had their accounts created.  Speak with
one of your VAIRRS administrators to receive your login information.

• If you are a new member of a committee, please reach out to your VAIRRS
administrators to have your account established.

Contact Information for VAIRRS Administrators is available at the end of this presentation.
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EXPLORING THE SUBMISSION MANAGER 
WORKSPACE

Section 1C. provides an snapshot of what a 
committee member can expect to see when 
they log on to VAIRRS.
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REVIEWING PROJECT SUBMISSIONS

Step 1 – View the project’s current submission.
Remember, the term Project is the same as saying Study.  
Remember, the term Package is the same as saying Submission. 

Step 2 – Start your review of the documents in the package.

Section 1D. provides an overview of how to initiate 
the submission REVIEW process within VAIRRS.  
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ADDING COMMENTS AND DOCUMENTS 
TO A SUBMISSION

Section 1E. explains how to express reviewer 
assessments for a project submission with other 
committee members within VAIRRS.  
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COMMUNICATING WITH COMMITTEE 
MEMBERS

Section 1F. explains how to communicate with the 
research office and/or other committee members 
within VAIRRS.  
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TRACKING PROGRESS IN YOUR REVIEW 
WORK QUEUE

Section 1G. explains how to monitor which reviews 
you have completed and which reviews are still 
pending within VAIRRS.  
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CONTACTS

Christine Basmajian
Project Manager  
christine.basmajian@va.gov

Samuel McVean
RDC Coordinator 
samuel.mcvean@va.gov 

Carolyn Slusher
IACUC , SRS Coordinator 
carolyn.slusher@va.gov 

For assistance and training on IRBNet as well 
as advice on how to comply with important 
policies and standards as you use IRBNet, 
contact:

Catherine Kaczmarek
IRB Administrator
catherine.kaczmarek@va.gov 

Terry Robinson
IRB Administrator 
terry.robinson3@va.gov

Sheena Hatcher  
IRB Administrator 
sheena.hatcher@va.gov




