IPA

Some Common Problems

Using incorrect salary and fringe benefit figure.

Numbers do not add up.  The salary breakdown on page 3 does not match the salary on page 1.

No contact information.

Incorrect dates of prior agreements entered on page 1.

Submitting corrections and changes after-the-fact.  Or after the fiscal year has ended (September 30).  Approval is at the discretion of the Medical Center Director.

Submitting modifications for current fiscal year after July 1st of the current fiscal year.

Submitting agreements totaling more than is available in investigator’s budget.

Not allowing for vacation payout when employee leaves University.

Not submitting modification to end agreement after employee has resigned or transferred.

